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Kozxexc 3TukH u ciysxe6HOro noseqenus paboTHHKOB

1. O0mmue mookeHMUsI

1.1. Konmeke stuku u cimysxe6Horo nosenenus padoruukos OI'BY «Ympaenenue commansHokM 3alUTH U
COLHMAJIBHOTO 00CITy)KMBAHKS HACEIEHHUS 10 TaiierckoMy pationy (manee - YupexneHus) pazpabotan B
COOTBETCTBMM  C  MOJIONEHHAMH METONMYECKHX — peKoMeHTAIIHiA 110 pa3paboTke ¥  NPHHATHIO
OPTaHHSAIMAME  MEP MO INPEAYNPEXISHHIO H NPOTHBOAEHCTBHIO KOPPYTILIHH, YTBEepP)KIEHHBIX
MunucrepcTBom Tpyna u cormanpHoM samutel PO 08 Host6ps 2013 .
1.2. Hacrosmuit Komekc yCTaHaBIMBaeT oOIWe MpaBWia | CTaHIapTBl TIOBEJACHUSI pPaGOTHUKOB
YupeIeHus, 3aTpardBaroImux STHKY [NCIOBBIX OTHOIICHWH M HAINPABJIGHHBIX Ha popmupoBanue
STHYHOTO, NOGPOCOBECTHOTO MOBENECHHUS PAGOTHHKOB K VupexneHus B LieJIoM.
1.3. Hacrosimmii Konexe [IPHU3BaH MOBBICUTE 3()(HEKTUBHOCTD BBITOIHEHHUS paGoTHHKaMu YupexneHus
CBOMX TOJDKHOCTHBIX 00SI3aHHOCTEH, a Takke:
- CIIY>KHT OCHOBOH (DOPMHPOBAHHMS 1OJDKHOM MOpaJTH, MPOHECCHOHATBHON YeCTH U CITy>KeGHOTO STHKeTA
pPabOoTHHKOB; '
- OPHEHTHPYET PaGOTHHKOB B CHTYAIIHsX KOH(IIMKTa MHTEPECOB H 3THYECKOMH HEONPENETICHHOCTH WU
HHBIX 00CTOATEIBCTB HPABCTBEHHOrO BBIOOpa;
- CIIOCOGCTBYET BEIPaGOTKE MOTPeGHOCTH COOIIFOIEHHS PO ECCHOHANBHO-3THYECKIX HOPM IIOBEIEHHS;
- BRICTYTIACT KaK HHCTHTYT OOIIECTBEHHOTO CO3HAHHUS W HPaBCTBEHHOCTH PaGOTHUKOB, HX CAMOKOHTPOJIA.
1.4. JletictBue HacTosmero Komekca PACTIPOCTPAHACTCA Ha BCEX JIMI, SBJIAIOMIMXCH DPaGOTHHKAME
YUPEXICHIS ¥ HAXOIAIMXCA C Hell B TPyHOBBIX OTHOIICHMAX, BHE 3aBHCHMOCTH OT 3aHHMAaeMOii
AOJDKHOCTH U BBITOJTHASMBIX (yHKIIHA.
1.5. 3nanue u cobmonenue paboTHHKaMH YYpexIeHus MoIoKeHH Hactosmero Komekca sBnsercs
OLHHUM U3 KPHTEPUEB OLICHKH KaueCTBa UX MPO(eCCHOHATBHOM NEATETIBHOCTH U TPYHAOBOM IHUCIUILIHHEL.
1.6. Coneprxanme monoxeHuii HacTosiiero Kopekca noBomuTes 1o cBemeHHs Bcex paboTHHKOB
Vupexxnenmus.

2. O0mMe NpUHOUNBI H npaBHIa NOBeJCHHS pAGOTHHKOB

2.1. Bee paboTHuku Vupexnenus o6szansr CNIENOBATE CIICAYIOMIMM OOIIMM NPHHIMIAM M IpaBHIAM
MOBEIEHHS:

- COOJIFO/IEHHE BBICOKHX STHYECKHX CTaHIapTOB MOBEIEHUS,

- HOAIEp2KaHHE BHICOKUX CTAHAAPTOB NPO(ECCHOHATEHON JeATeIbHOCTH;

- CICZIOBAHME JIy MM NPaKTHKAM KOPIIOPATHBHOTO YIIPABIeHHS,

- CO3MIaHNe M IIOAIEpIKaHHe aTMOCHEPBI JOBEPHS H B3aUMHOTO YBa)KSHHS,

- CJIGNOBAHHE NIPUHLUITY JOOPOCOBECTHOM KOHKYPEHLMK;

- CIICNIOBAHHE NIPUHLHITY COLHAIBHOMH OTBETCTBEHHOCTH GH3HECA;

- COOIIIO/IEHHE 3aKOHHOCTH H IPHHSATEIX Ha ce6s JOTOBOPHEIX 00513aTeNLCTB;

- COOJTIO/ICHHE MPHHLMIIOB O6BEKTHBHOCTH ¥ 4€CTHOCTH TIPY NIPUHATHH KaJPOBBIX PELICHHIA.

2.2. PaboTHUKH YUpexneHus 0653aHbL:

- cobmonaTe neHcTByrOmHe HOPMATHBHO-TIpaBoBble aKThl Poccuiickoli ®enepaimu, HOpMaTHBHO-
TpaBOBBIE aKThl PKYTCKOH 061acTH, He NOMyCKaTh HApyIIeHHe 3aKOHOB 1 HHbIX HOPMAaTHUBHO-TIPaBOBBIX
dKTOB HCXONA U3 IONIMTHYECKOH, SKOHOMUUECKOH L1eNIeco06PasHOCTH U0 10 MHBIM MOTHBaM;

* OCYIICCTBIIATE CBOIO NEATENBHOCTD B IPEIENaX PE/IOCTABNEHHBIX [TOJIHOMOYHA,

- HCIIOJIHATE NOJDKHOCTHBIC 00S3aHHOCTH NOGPOCOBECTHO M HA BEICOKOM NpoQECCHOHATBHOM YPOBHE B
nensx obecnieuenns 5 heKTUBHOM paGoTEI Vupexnenus;



- OCYIIECTBIIATE CBOIO NPOGECCHOHANBHYIO NEATEBHOCTD B Mpeeax IpeaMeTa M LeneH eaTeIbHOCTH
Vupexxnenus;
- TP HCNIONTHCHHH NOJDKHOCTHBIX 00A3aHHOCTeH He OKAa3blBaTh IPEIINOYTEHHS KAKHM-IHG0
NPO(ECCHOHATEHEIM HIIH COLMANEHEIM IPyIIaM H OpraHu3alMsaM, ObITh HE3aBHCHMBIMH OT BJIMSHUS
OTACNBHBIX TPOKIAH, IPOPECCHORATBHBIX MM COLMATEHBIX IPYIIIL i OpraHHu3allHif;
- HCKJIOYaTh NEHCTBHS, CBA3AHHBIE C BIIMIHHEM KAKHUX-THOO JIHYHBIX, HUMYIIECTBEHHBIX (OHUHAHCOBBIX) U
HHBIX HHTCPECOB, NPETATCTBYIOLIHNX T06POCOBECTHOMY MCIIONHEHHIO MMM IO/IKHOCTHBIX 00s3aHHOCTEIH;
- coOJIrozaTh CityKeGHYI0, IPOdeccHOHATBHYIO STHKY U NpaBHjia [eJI0BOTO MOBEACHHS,
- IPOABJIATE KOPPEKTHOCTD M BHUMAHKE 10 OTHOLIEHHIO K KJIMEHTAM M KOHTPareHTam YupexneHus;
- BOSACPKUBATECA OT IOBE/ICHHSA, KOTOPOE MOIJIO OBl BEI3BATH COMHEHHE B JOOPOCOBECTHOM HCIIOTHEHHH
pabOTHHUKAMH JOJDKHOCTHBIX OBS3aHHOCTEH, a Takoke M3GeraTh KOH(IMKTHBIX CHTYallMH, CIIOCOGHBIX
HAHECTH YIIepO HX PEyTaIH WK aBTOPUTETY YupesIeHus;
- TPHHHAMATL IMpPeJyCMOTPEHHBIE 3aKOHOJATENBCTBOM Poccuiickolt  @emepanun 1 BHYTPEHHHMH
AOKYMEHTaMH VYUYpEeXICHHA Mepbl K HEONYIICHA BO3HMKHOBEHIL KOH(JIMKTa HHTEPECOB K
YPETYJIHPOBAHHIO BO3HUKIIETO KOH(IIHKTA HHTEPECOB;
~ YBOHIOMHTD JIHLO, OTBETCTBEHHOE 32 NPHEM CBEJEHUH O BOHHKAIOMMX (MMEIOIIHXCS) KOH(UTHKTAX
HHTEPECOB, O HAJINMH JIMYHOH 3aHHTEPeCOBAHHOCTH B [IMCbMEHHOM (hopMe 1 NepenaTh B JOBEPUTEILHOE
YHpaBlleHHe LeHHbIe Oymaru Ju60 MPHHATh JOGPOBOIBHOE peLIeHHe 06 HX OTYY>KIEHHH B CITy4ae, €CJIU
BBINOIHEHUE TPYIAOBBIX (YHKIME paGOTHUKOB 3aTparuBaeT HUHTEPEChl OpraHW3allyH, ICHHBIMH
GymaraMu KOTOpO¥ OHHM BITIAZEIOT,
- BO3/ICPXUBATECA OT IMyGIMYHBIX BBICKA3BIBAHHM, CYXKICHHN M OLEHOK NESTEIbHOCTH Vupexnenus,
€CJIH 3TO HE BXOIUT B NOJDKHOCTHEIE 005S3aHHOCTH PaGOTHHKOB;
- MIOCTOAHHO CTPEMHTHCS K OGCCIEYEHHIO Kak MOXHO Gosiee 3ddeKTHBHOro PacnopsHKEHHUs pecypcam,
HaXOISLIUMHUCS B cepe UX OTBETCTBEHHOCTH.
2.3. PaGoTHUKH 0Gs3aHBI MPHHHUMATH COOTBETCTBYIOLIIE MEPhI II0 O0OECHEeUYEeHHIO Ge30MacHOCTH U
KOHGUIEHIMAIEHOCTH MHGOPMALIHH, 32 HECAaHKIHOHHPOBAHHOE pasIJlallleHHe KOTOPOH OHM HecyT
OTBETCTBEHHOCTP H/WIIM KOTOpAs CTaja H3BECTHA MM B CBA3M C HCIIOMHEHHEM JOJDKHOCTHBIX
00s3aHHOCTEH.
2.4. IlponBwkeHue paGOTHUKOB YupexIeHus Ha BBILIECTOAINYIO NOJDKHOCTE HOJDKHO OCYIIECTBIISTHCS
TOJIBKO UCXOMS U3 IEJIOBBIX KaueCTB paGOTHHUKOR.
2.5. PaGOTHHKH, 3aHIMAIONITHE PYKOBOISIIHE JO/DKHOCTH B Vupexnenun, 0613aHbL:
a) IPUHAMATH MepPHI 10 PEIOTBPAILEHHUIO U YPETYIHPOBAHUIO KOH(JIMKTA HHTEPECOB;
6) NpUHUMATE MEpHI 1O TIPE Ty TIPEKACHHIO KOPPYIILHH;
B) CBOMM JIHYHbIM TTOBEICHHEM I10aBATh TIPUMED YECTHOCTH, OECIPHCTPACTHOCTH U CTIPABETHBOCTH;
Ir) cnoco6CTBOBATE  (hOPMHPOBAHHIO 61aronpUATHOrO  MOPaNBbHO-IICHXOIOTHYECKOr0 KIIMMaTa B
KOJIIEKTHBE;
1) B OTHOIICHHAX C MOTYHHECHHBIMHE TIIPOABJIATE BBICOKYIO TPeGOBaTENBHOCTD, NPHHLMITHAIBHOCTS, HO
OIHOBPEMEHHO HE NIOIYCKAaTh BHICOKOMEPHS, NMPeHeGPEekMUTETBHOrO TOHa, rpy6OCTH, HEKOPPEKTHBIX H
OCKOpPOHTENTFHBIX 3aMeUaHtH, He060CHOBAHHbIX NPETEH3UlN 1 OOBHHEHHIA;
€) YCTaHaBIHBATH CIIPABEILTHBYIO, PaBHOMEPHYIO CITy>keOHyIO HATpPy3Ky IOJYHHEHHBIX, He JOILYCKATh
AMCKPUMUHAIIAH ITyTEM IPE/I0CTaB/ICHHS OTAEbHBIM PAGOTHUKAM HE3aCITy KeHHBIX GJIar i TIPUBHIIET Ui;
2.6. Bremmnmit Bun paGoTHUMKOB VupesxmeHus IIpH KCHOJIHCHHMH WMMH [OJDKHOCTHBIX OOS3aHHOCTeH
AOJDKEH COOTBETCTBOBATH OOLICIIPHHATOMY [E€JIOBOMY CTHITIO, KOTOPHIH OTVIMYAIOT O(HIMATFHOCTb,
CACPIKAHHOCTb, TPAAUIIHOHHOCTD, AKKYPAaTHOCTb.

3. PexomeHgaTenLHbIE 3THUECKHE IPaBHJIA NOBEJEHHN PA0OTHHKOB
3.1. Micriomssst cBOM TpynOBEIe 0GS3aHHOCTH BCe PaGOTHHKHM VUPeKICHHS JOIDKHEI BO3CPKUBATECS OT:
a) moboro BHJA BHICKA3BIBAHMI W NeHCTBHIL AHCKPUMHHAIMOHHOIO XapakTepa IO MpH3HAKaM IIoja,
BOSpAcTd, packl, HAHOHAILHOCTH, S3bIKA, IPAXKTAHCTBA, COLMATEHOTO, HMYIECTBEHHOTO HIH CeMEHHOro
TIOJIOMCHH, ONMUTHIECKHX WK PETUTHO3HBIX MIPETIOYTEHHIA;
6) mMOOBIX JIMYHBIX ¥ (DMHAHCOBBIX CBSI3CH, KOTOPBIE MOIYT OBITH DACLEHEHBl KaK OKA3aHHE
TIOKPOBHTENBCTBA KAKMM OBl TO HM OBLTO JHLAM B UENAX IPHOGPETCHUS UMK paB, 0CBOOOXKAEHUS OT
0043aHHOCTEH UM OTBETCTBEHHOCTH;
B) IOCTYNKOB, KOTOpEIE MOIVH OBl BBI3BAThH COMHEHHE B OOBEKTHBHOM HCIIOJHEHHM paboTHHUKaMHU
CITy>keOHBIX 00s3aHHOCTEIH;
r) rpy6oCTH, HELEH3YPHOH PedH, NPOSBIEHUH TPeHEeOPEKUTENBHOTO TOHA, 3aHOCYMBOCTH, MPEIB3ATHIX
3aMEYaHHH, NPEIbSIBICHAS HETIPABOMEPHBIX H HE3aCITyKEHHBIX OOBHHEHUIA;



A) Yrpos, OCKOPOHTEIBHBIX BBIDOKCHHH WM DPEIUIMK, AeHCTBHIA, TIPCIATCTBYIOIMX HOPMAIBHOMY
OOIIEHHIO HITH IIPOBOIMPYOLIHX [POTHBOIIPABHOE IIOBE/CHHE;

©) NPUHATHA IHIH, KYPEHHS BO BpeMs CITy>keOHBIX COBeILaHwmH, Gecer, HHOro CITy’k€0OHOT0 OBIIeHuUs ¢
KIMCHTAMU U KOHTPareHTaMu Y upeskIeHus;

3.2. PaGOTHHKM NpPU3BAHEI CIOCOGCTROBATE CBOMM CITy)KCOHBIM ITOBE/ICHHEM YCTAHOBJICHHIO B
KOJUICKTHBE NCIOBBIX B3aHMOOTHOLICHHH M KOHCTPYKTHBHOTO COTPYHHYECTBA JIPYT C APYTOM.

4. OTBeTCTBEHHOCTE
4.1. Hapywennem Kogmekca TIPH3HACTCS HEBBINOJHEHHE HIIH HEHAJTeXKallee BITOTHEHHe paboTHuKOM
YCTaHOB/EHHBIX KonexcoM mpuHImmos, Hopm u TpaBul MOBE/ICHHS, & TAK)Ke COBEPIICHHE TPOCTYIIKA,
TIOpOYAIIEro YeCTh PAGOTHHKA I Y uperkIeHus.
4.2. Cobmonenne paGoOTHHKAMH VUpexneHus 1onoxeHuit Hactosmero Kopekca yuwmreisaercs npu
(opMHpOBaHHE KaIpOBOro PE3€pBa A BBIABIKEHHS HA BBINIECTOSIIHE AOJDKHOCTH, a TaKoKe IIpH
HaJIOXKEHHH TUCUMILUTHHAPHEIX B3bICKAHHI.



